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HISTORY  OF  EDGECOMBE  COUNTY  TECHNICAL  INSTITUTE 


Approximately  six  years  ago  a group  of  interested  citizens  of  Edgecombe  County 
met  with  the  President  of  Wilson  Technical  Institute  to  discuss  the  possibility  of  a 
technical  institute  unit  in  this  county.  From  this  meeting  evolved  the  beginning  of 
adult  and  technical  education  in  Edgecombe  County.  In  1966  another  meeting  was 
held  with  representatives  from  Nash  and  Edgecombe  County  and  Dr.  I.  E.  Ready, 
State  Director  of  the  Department  of  Community  Colleges  to  discuss  the  possibility 
of  one  technical  institute  for  both  counties.  Later  this  same  year  the  Edgecombe 
County  Commissioners  purchased  80  acres  of  land  from  the  Prison  Camp.  Following 
the  purchase  of  the  land,  a committee  from  the  Department  of  Community  Colleges 
was  asked  to  survey  the  site  and  make  recommendations  concerning  the  establish- 
ment of  a technical  institute.  The  committee  met  with  a representative  group  from 
the  Edgecombe  County  Commissioners  and  both  of  the  Boards  of  Education  of 
Tarboro  and  Edgecombe  County.  It  was  the  decision  of  the  committee  from  the 
Department  of  Community  Colleges  that  a suitable  facility  could  be  established  if 
extensive  remodeling  were  done. 

During  the  1967  session  of  the  North  Carolina  State  Legislature,  the  Depart- 
ment of  Community  Colleges  recommended  that  a given  number  of  technical  insti- 
tutes be  approved  with  the  Department  naming  the  sites.  Following  Legislative 
approval,  the  Department  named  Edgecombe  County  as  one  of  the  sites,  and  a 
Board  of  Trustees  was  appointed.  The  Board  of  Trustees  began  the  search  for  the 
first  president  of  Edgecombe  County  Technical  Institute,  who  was  appointed  March 
1,  1968.  At  the  present  time  plans  are  being  made  to  begin  official  operation  of 
classes  in  September  1968. 


ADMISSION  REQUIREMENTS  AND  PROCEDURES 

Edgecombe  County  Technical  Institution  operates  under  an  “Open  Door” 
admission  policy  and  does  not  impose  restrictive  standards  for  admission.  The 
Institution  offers  occupational  programs,  and  adult  education  to  all  persons  18  years 
of  age  and  older,  who  are  not  enrolled  in  high  school  and  who  are  able  to  profit 
from  instruction. 

Admission  to  a specific  course  of  study  is  based  upon  guidelines  developed  to 
help  the  student  determine  his  chances  for  success  in  that  course  of  study.  These 
guidelines  are  strictly  followed  to  prevent  loss  of  student  time  and  effort  as  a result 
of  unsatisfactory  achievement.  Should  a student  desire  a course  of  study  but  not 
have  the  appropriate  educational  background,  developmental  studies  are  available 
to  prepare  him  for  admission  to  the  desired  program. 

ADULT  EDUCATION  AND  EXTENSION  STUDENTS 

Admission  requirements  for  Adult  Education  and  non-credit  Extension  courses 
are  that  the  student  must  be  at  least  18  years  old,  that  he  not  be  enrolled  in  a public 
school,  and  that  he  complete  the  special  registration  forms  available  from  the  Direc- 
tor of  Adult  Education. 

SPECIAL  STUDENTS 

A Special  student  is  defined  as  one  who  is  enrolled  in  credit  courses,  but  who 
is  not  working  toward  a degree  or  diploma.  A Special  student  must  be  18  years  of 
age  or  older,  must  not  be  enrolled  in  a public  school,  and  must  complete  the  Special 
Student  Application  available  from  the  Registrar. 


TUITION  AND  FEES 

Since  the  school  receives  financial  support  from  local,  state,  and  federal  sources, 
tuition  is  kept  at  a minimum.  Tuition  charges  are  set  by  the  State  Board  of  Educa- 
tion and  are  subject  to  change  without  notice. 


TUITION  AND  FEES  FOR  STUDENTS  ENROLLED  IN  TECHNICAL  AND 
VOCATIONAL  CURRICULUMS 


Resident  (13  quarter  hours  or  more) 
Non-Resident  (13  quarter  hours  or  more) 
Resident  (less  than  13  quarter  hours) 
Non-Resident  (less  than  13  quarter  hours) 
Insurance  (annual)  Non-refundable 


$32.00  per  quarter 
$80.00  per  quarter 
$ 2.50  per  quarter  hour 
$ 6.25  per  quarter  hour 
$ 2.50 


REFUND  POLICY 

Tuition  refunds  shall  not  be  made  unless  the  student  is  compelled  to  withdraw. 
In  such  cases,  two-thirds  of  the  tuition  paid  may  be  refunded  if  the  student  with- 
draws within  ten  calendar  days  after  the  beginning  of  the  quarter.  No  refund  may  be 
given  after  ten  days. 

No  refund  shall  be  made  to  students  enrolled  in  short  term,  non-credit  classes 
or  for  insurance  fee.  In  any  event  no  refund  shall  be  made  for  any  amount  less  than 
five  dollars  ($5.00). 


TEXTBOOKS  AND  SUPPLIES 

Costs  of  textbooks  and  supplies  are  additional  expenses  for  which  the  student 
should  plan.  These  expenses  vary  according  to  the  program  of  study,  but  average 
about  $30.00  per  quarter.  These  items  may  be  purchased  from  the  college  bookstore. 
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ESTABLISHMENT  OF  RESIDENCY 


A student  who  is  not  a legal  resident  of  North  Carolina  must  pay  non-resident 
tuition.  A person  twenty-one  years  of  age  or  older  is  not  deemed  eligible  for  the 
resident  rate  of  tuition  unless  he  has  established  and  maintained  his  legal  residence 
in  North  Carolina  for  at  least  six  months  immediately  preceding  the  date  of  his  first 
enrollment  in  an  institution  of  higher  education  in  this  state.  The  legal  residence  of 
a person  under  twenty-one  years  of  age  at  the  time  of  his  first  enrollment  in  an 
institute  of  higher  education  in  this  state  is  that  of  his  parents,  surviving  parent,  or 
legal  guardian,  if  the  parents  are  divorced  or  legally  separated,  the  legal  residence  of 
the  father  will  be  considered  the  residence  of  the  student  unless  custody  of  the  minor 
has  been  awarded  by  court  order  to  the  mother  or  to  a legal  guardian  other  than  a 
parent. 

Students  who  are  in  doubt  as  to  their  status  as  a resident  should  request  clari- 
fication by  writing  to  or  consulting  the  Business  Manager  before  registration. 

CLASS  ATTENDANCE 

Attendance  at  classes,  laboratory  sessions,  and  examinations  is  expected  of  all 
students.  The  regulations  governing  class  attendance  are  intended  to  give  the  student 
attendance  privileges  within  reasonable  limits  and  at  the  same  time  to  enforce  a 
minimum  of  necessary  restrictions.  It  is  the  obligation  of  the  student  to  attend  class. 

1.  Student  Responsibility 

a.  The  student  is  responsible  for  all  material  covered  in  class  and  all  assign- 
ments made  by  the  instructor. 

b.  Each  student  must  attend  class  for  any  announced  quiz. 

c.  Each  student  must  attend  laboratory  sessions. 

d.  “Make-up”  work  shall  be  permitted  at  the  discretion  of  the  instructor. 

2.  Absences 

a.  Absence  in  each  class  for  any  quarter  shall  not  exceed  the  number  of  times 
that  class  meets  each  week.  (For  example,  a class  that  meets  three  times  a 
week,  absences  shall  not  exceed  three  during  any  quarter.) 

b.  Three  tardies  in  any  class  shall  constitute  one  absence. 

c.  A student  shall  be  considered  on  attendance  probation  for  the  remainder  of 
the  quarter  in  a course  immediately  after  he  has  taken  the  number  of  ab- 
sences permitted. 

d.  An  instructor  may  place  any  student  on  attendance  probation  at  any  time 
that  his  work  is  endangered  or  when  the  instructor  considers  that  it  will  be 
to  the  advantage  of  the  student. 

e.  Any  unexcused  absence  from  class  in  a course  in  which  the  student  is  on 
attendance  probation  shall  make  him  subject  to  withdrawal  from  the  course. 

3.  Appeal  Procedure 

a.  If  a student  misses  class  work  because  of  circumstances  beyond  his  control, 
he  may  appeal  to  the  Technical  Vocational  Director  asking  that  his  absence 
be  excused. 

4.  Holiday  Regulations 

a.  Every  student  must  attend  the  last  class  meeting  in  each  course  before,  and 
the  first  class  meeting  in  each  course  after,  each  regular  scheduled  holiday. 

b.  Violation  of  this  regulation  will  result  in  the  penalty  of  a double  absence. 
REGISTRATION 

All  students  are  urged  to  register  on  the  day  designated.  All  late  registrants  will 
be  charged  an  additional  fee  of  $5.00.  Students  who  enter  after  classes  have  begun 
are  at  a disadvantage  and  are  responsible  for  all  work  prior  to  their  entrance.  All 
students  must  be  registered  and  enrolled  in  classes  before  the  “last  day  to  enroll”  as 
designated  in  the  College  Calendar. 
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SCHEDULE  CHANGES 


The  student  is  expected  to  plan  carefully  his  schedule  in  advance  with  the  as- 
sistance of  his  advisor.  While  it  is  possible  to  add  and/or  drop  a course  after  com- 
pletion of  registration,  students  are  encouraged  not  to  do  so.  All  changes  in  schedules 
(drop/adds  or  section  changes)  must  be  adjusted  during  the  first  week  of  any 
quarter  and  must  be  approved  by  the  Student  Personnel  Department. 

GRADING  SYSTEM 

The  institute  operates  on  the  quarter  system.  The  alphabetical  system  is  used 
for  reporting  and  recording  all  grades. 


The  grading  system  is 

as  follows: 

A 

Excellent 

93-100 

4 

Quality  points  per  quarter  hour  credit 

B 

Good 

85-  92 

3 

Quality  points  per  quarter  hour  credit 

C 

Fair 

77-  84 

2 

Quality  points  per  quarter  hour  credit 

D 

Passed 

70-  76 

1 

Quality  point  per  quarter  hour  credit 

F 

Failed 

Below  70 

0 

Quality  point  per  quarter  hour  credit 

W 

Withdrew  from 

course 

No  credit  given 

I 

Incomplete 

No  credit  given 

A 

Auditor 

No  credit  given 

S 

Satisfactory 

For  non  credit  courses 

U 

Unsatisfactory 

For  non  credit  courses 

NG 

No  Grade 

For  non  credit  courses 

ADMISSION  PROCEDURES 

Applicants  are  encouraged  to  complete  admission  procedures  as  early  as  possible. 
Applications  will  be  accepted  from  high  school  students  during  the  senior  year. 
Others  may  apply  at  any  time  during  the  year  preceding  enrollment.  At  the  latest, 
all  data  should  be  on  file  six  weeks  before  initial  enrollment. 

1.  The  applicant  must  complete  in  detail  the  student  Application  Form  (Form 
A-l)  and  return  it  to  the  Dean  of  Student  Affairs  with  the  application  fee 
of  $5.00.  The  application  fee  is  not  refundable  but  will  be  applied  toward 
general  fees  at  the  time  of  first  enrollment.  The  application  is  to  be  signed 
as  a business  letter  is  signed.  Persons  under  21  years  must  have  the  form 
signed  by  parent  or  guardian. 

2.  The  applicant  must  have  his  high  school  principal  complete  and  mail  a 
Secondary  School  Record  (Form  A-2)  directly  to  Edgecombe  County  Tech- 
nical institute.  Applicants  in  the  final  year  of  preparatory  schooling  must 
have  preliminary  record  sent  in  support  of  the  application,  with  a supple- 
ment to  be  sent  following  the  applicant’s  graduation. 

3.  High  school  graduation  or  the  equivalent  is  required  for  admission  to  all 
two-year  programs.  High  school  graduation  or  the  equivalent  is  recom- 
mended but  not  required  for  admission  to  a one-year  trade  program;  how- 
ever, all  applicants  are  required  to  have  a minimum  of  eight  (8)  units  of 
secondary  school  work. 

4.  The  applicant  must  see  that  a Medical  Form  (Form  A-3)  is  properly  complet- 
ed and  returned  to  the  Institute.  Part  I should  be  completed  by  the  appli- 
cant. Part  II  should  be  completed  by  a physican.  Part  III  must  be  properly 
signed. 
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SPECIAL  EXCEPTIONS 


“Public  school  dropouts  between  the  ages  of  16  and  18  may  be  considered 
persons  with  special  needs  and  admitted  to  appropriate  classes  or  programs, 
provided: 

That  there  is  written  agreement  between  the  public  school  and  institutional 
authorities  on  each  such  admission: 

That  care  is  taken  that  such  action  does  not  encourage  students  to  drop  out  of 
public  school: 

That  such  action  does  not  limit  the  ability  of  the  institution  to  provide  for 
students  18  years  old  and  older.” 


TECHNICAL  PROGRAM 

The  Technical  Programs  are  designed  to  meet  the  increasing  demand  for  high 
level  industrial  and  technical  skills.  The  programs  are  planned  to  prepare  students 
to  earn  a living  as  technical  personnel  in  either  business  or  industry. 

Technical  programs  are  not  intended  for  transfer  to  a four-year  college  or 
university.  These  curriculums  require  two  years  for  completion.  The  primary 
objective  is  employment  and  further  growth  through  occupational  experience.  An 
Associate  in  Applied  Science  Degree  is  awarded  students  completing  the  technical 
programs. 

Students  choosing  to  enter  a technical  program  must  meet  educational  and 
aptitude  requirements  applicable  to  the  individual  course  of  their  choosing.  Students 
must  have  a well-rounded  educational  background  in  mathematics  and  in  science 
and  possess  adult  maturity  with  a general  aptitude  for  advanced  training. 


PROGRAMS  OF  STUDY 

Business  Administration 
Executive  Secretarial 
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BUSINESS  ADMINISTRATION 
SUGGESTED  SEQUENCE  OF  COURSES  BY  QUARTERS 

Course  Title 


Hours  Per  Week  Quarter 

Hours 


FIRST  QUARTER 

Class 

Lab. 

Crec 

T-ENG 

101 

Grammar 

3 

0 

3 

T-BUS 

102 

Typewriting 

2 

3* 

3 

T-MAT 

110 

Business  Mathematics 

5 

0 

5 

T-BUS 

101 

Introduction  to  Business 

5 

0 

5 

T-ECO 

102 

Economics 

3 

0 

3 

18 

3 

19 

SECOND  QUARTER 

T-ENG 

102 

Composition 

3 

0 

3 

T-BUS 

120 

Accounting 

5 

2 

6 

T-ECO 

104 

Economics 

3 

0 

3 

T-BUS 

115 

Business  Law 

3 

0 

3 

T-BUS 

123 

Business  Finance 

3 

0 

3 

17 

2 

18 

THIRD 

QUARTER 

T-ENG 

103 

Report  Writing 

3 

0 

3 

T-BUS 

124 

Business  Finance 

3 

0 

3 

T-BUS 

110 

Office  Machines 

2 

2 

3 

T-BUS 

121 

Accounting 

5 

2 

6 

T-BUS 

116 

Business  Law 

3 

0 

3 

16 

4 

18 

FOURTH  QUARTER 

T-ENG 

204 

Oral  Communication 

3 

0 

3 

T-BUS 

232 

Sales  Development 

3 

0 

3 

T-EDP 

104 

Introduction  to  Data  Processing  Systems 

3 

2 

4 

T-BUS 

239 

Marketing 

5 

0 

5 

Elective 

3 

0 

3 

17 

2 

18 

FIFTH 

QUARTER 

T-ENG 

206 

Business  Communication 

3 

0 

3 

Social  Science  Elective 

3 

0 

3 

T-BUS 

243 

Advertising 

3 

2 

4 

T-BUS 

235 

Business  Management 

3 

0 

3 

Elective 

3 

0 

3 

15 

2 

16 

SIXTH 

QUARTER 

Social  Science  Elective 

3 

0 

3 

T-BUS 

229 

Taxes 

3 

2 

4 

T-BUS 

272 

Principles  of  Supervision 

3 

0 

3 

T-BUS 

271 

Office  Management 

3 

0 

3 

Elective 

6 

0 

6 

18 

2 

19 

Total  Quarter  Hours  in  Courses 

*3  7- 

• 

96 

Electives  (Min.) 

12 

TOTAL 

108 
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EXECUTIVE  SECRETARIAL 
SUGGESTED  SEQUENCE  OF  COURSES  BY  QUARTERS 

Course  Title 


Hours  Per  Week  Quarter 

Hours 


FIRST  QUARTER 

Class 

Lab. 

Credit 

T-ENG 

101  Grammar 

3 

0 

3 

T-BUS 

102  Typewriting 

2 

3* 

3 

T-MAT 

110  Business  Mathematics 

5 

0 

5 

T-BUS 

101  Introduction  to  Business 

5 

0 

5 

T-BUS 

106  Shorthand  (or  Elective) 

3 

2 

4 

18 

5 

20 

SECOND  QUARTER 

T-ENG 

102  Composition 

3 

0 

3 

T-BUS 

103  Typewriting  (or  Elective) 

2 

3* 

3 

T-BUS 

107  Shorthand 

3 

2 

4 

T-BUS 

120  Accounting 

5 

2 

6 

T-BUS 

115  Business  Law 

3 

0 

3 

16 

7 

19 

THIRD 

QUARTER 

T-ENG 

103  Report  Writing 

3 

0 

3 

T-BUS 

104  Typewriting 

2 

3* 

3 

T-BUS 

108  Shorthand 

3 

2 

4 

T-BUS 

110  Office  Machines 

2 

2 

3 

T-BUS 

112  Filing 

3 

0 

3 

13 

7 

16 

FOURTH  QUARTER 

T-ENG 

204  Oral  Communication 

3 

0 

3 

T-BUS 

206E  Dictation  and  Transcription  (Executive) 

3 

2 

4 

T-BUS 

205  Advanced  Typewriting 

2 

3* 

3 

T-BUS 

211  Office  Machines 

2 

2 

3 

T-EDP 

104  Introduction  to  Data  Processing  Systems 

3 

2 

4 

13 

9 

17 

FIFTH 

QUARTER 

T-ENG 

206  Business  Communication 

3 

0 

3 

T-BUS 

207E  Dictation  and  Transcription  (Executive) 

3 

2 

4 

T-BUS 

214  Secretarial  Procedures 

3 

2 

4 

Social  Science  Elective 

3 

0 

3 

Elective 

6 

0 

6 

18 

4 

20 

SIXTH 

QUARTER 

' 

Social  Science  Elective 

3 

0 

3 

T-BUS 

208E  Dictation  and  Transcription  (Executive) 

3 

2 

4 

T-BUS 

271  Office  Management 

3 

0 

3 

Elective 

6 

0 

6 

15 

2 

16 

Total  Quarter  Hours  in  Courses 

96 

Electives  (Min.) 

12 

TOTAL 

108 
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TECHNICAL  COURSE  DESCRIPTION 


The  courses  listed  below  constitute  the  content  of  the  Technical  Program. 
Freshman-level  courses  are  numbered  100  through  199  and  sophomore  courses  from 
200  through  299.  Courses  should  be  pursued  in  normal  sequence  with  prerequisite 
courses  taken  as  indicated. 

One  quarter  hour  of  credit  is  earned  for  a class  meeting  one  hour  each  week 
for  the  duration  of  the  quarter  with  the  exception  of  regular  laboratories  and 
“manipulative  laboratories.”  “Manipulative  laboratory”  involves  development  of 
skills  and  job  proficiency.  Credit  of  one  quarter  hour  is  given  for  each  three  of 
these  laboratory  hours;  one  quarter  hour  is  given  for  each  two  regular  laboratory 
hours. 

Provided  for  each  course  is  the  following  information:  subject  number,  title, 
number  of  hours  of  credit  and  in  parentheses,  the  number  of  lecture  hours  and  the 
number  of  laboratory  hours  each  week. 


BUSINESS 

T-BUS  101  Introduction  to  Business  Credit  5(5-0) 

A survey  of  the  business  world  with  particular  attention  devoted  to  the  struc- 
ture of  the  various  types  of  business  organization,  methods  of  financing,  internal  or- 
ganization, and  management.  Prerequisite:  None. 

T-BUS  102  Typewriting  Credit  3(2-3*) 

Introduction  to  the  touch  typewriting  system  with  emphasis  on  correct  tech- 
niques, mastery  of  the  keyboard,  simple  business  correspondence,  tabulation,  and 
manuscripts,  Prerequisite:  None. 

T-BUS  103  Typewriting  Credit  3(2-3*) 

Emphasis  on  the  development  of  speed  and  accuracy  with  further  mastery  of 
correct  typewriting  techniques.  Application  of  these  skills  and  techniques  in  tabula- 
tion, manuscript,  correspondence,  and  business  forms.  Prerequisite:  T-BUS  102  or 
the  equivalent.  Speed  requirement,  30  words  per  minute  for  five  minutes. 

T-BUS  104  Typewriting  Credit  3(2-3*) 

Emphasis  on  production  typing  problems  and  speed  building.  Attention  to  the 
development  of  the  student’s  ability  to  function  as  an  expert  typist,  producing 
mailable  copies.  Production  units  in  tabulation,  manuscript,  correspondence,  and 
business  forms.  Prerequisite:  T-BUS  103  or  the  equivalent.  Speed  requirement,  40 
words  per  minute  for  five  minutes. 

T-BUS  106  Shorthand  Credit  4(3-2) 

A beginning  course  in  the  theory  and  practice  of  reading  and  writing  shorthand. 
Emphasis  on  phonetics,  penmanship,  word  families,  brief  forms,  and  phrases,  pre- 
requisite: None. 

T-BUS  107  Shorthand  Credit  4(3-2) 

Continued  study  of  theory  with  greater  emphasis  on  dictation  and  elementary 
transcription,  Prerequisite:  T-BUS  106  or  the  equivalent. 

T-BUS  108  Shorthand  Credit  4(3-2) 

Theory  and  speed  building.  Introduction  of  office  style  dictation.  Emphasis  on 
development  of  speed  in  dictation  and  accuracy  in  transcription.  Prerequisite:  T-BUS 
107. 

T-BUS  110  Office  Machines  Credit  3(2-2) 

A general  survey  of  the  business  and  office  machines.  Training  in  techniques, 
processes,  operation  and  application  of  the  ten-key  adding  machines,  full  keyboard 
adding  machines,  and  calculator.  Prerequisite:  None. 
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T-BUS  112  Filing  Credit  3(3-0) 

Fundamentals  of  indexing  and  filing,  combining  theory  and  practice  by  the  use 
of  miniature  letters,  filing  boxes  and  guides.  Alphabetic,  Triple  Check,  Automatic, 
Geographic,  Subject,  Soundex,  and  Dewey  Decimal  filing.  Prerequisite:  None. 

T-BUS  115  Business  Law  Creidt  3(3-0) 

A general  course  designed  to  acquaint  the  student  with  certain  fundamentals 
and  principles  of  business  law,  including  contracts,  negotiable  instruments,  and 
agencies.  Prerequisite:  None. 

T-BUS  116  Business  Law  Credit  3(3-0) 

Includes  the  study  of  laws  pertaining  to  bailments,  sales,  risk-bearing,  partner- 
ship-corporation, mortgages,  and  property  rights.  Prerequisite:  T-BUS  115. 

T-BUS  120  Accounting  Credit  6(5-2) 

Principles,  techniques,  and  tools  of  accounting  for  understanding  of  the  mechan- 
ics of  accounting.  Collecting,  summarizing,  analyzing,  and  reporting  information 
about  service  and  mercantile  enterprises.  To  include  practical  application  of  the 
principles  learned.  Prerequisite:  T-MAT  110 

T-BUS  121  Accounting  Credit  6(5-2) 

Partnership  and  corporation  accounting  including  a study  of  payrolls,  federal, 
and  state  taxes.  Emphasis  on  the  recording,  summarizing,  and  interpreting  data  for 
management  control  rather  than  on  bookkeeping  skills.  A showing  of  accounting 
services  as  they  contribute  to  the  recognition  and  solution  of  management  problems. 
Prerequisite:  T-BUS  120 

T-BUS  123  Business  Finance  Credit  3(3-0) 

Financing  of  business  units  as  individuals,  partnerships,  corporation,  and  trusts. 
A detailed  study  of  short-term,  long-term,  and  consumer  financing.  Prerequisite:  None. 

T-BUS  124  Business  Finance  Credit  3(3-0) 

Financing,  federal,  state,  and  local  government  and  the  ensuring  effects  upon 
the  economy.  Factors  affecting  supply  of  funds,  monetary,  and  credit  policies.  Pre- 
requisite: T-BUS  123 

T-BUS  205  Advanced  Typewriting  Credit  3(2-3*) 

Emphasis  on  the  development  of  individual  production  rates.  Learning  the 
techniques  needed  in  planning  and  in  typing  projects  that  closely  approximate  the 
work  appropriate  to  the  field  of  study.  Review  of  letter  forms,  methods  of  duplica- 
tion, statistical  tabulation,  and  the  typing  of  reports,  manuscripts  and  legal  docu- 
ments. Prerequisite:  T-BUS  104.  Speed  requirement,  50  words  per  minute  for  five 
minutes. 

T-BUS  206E,  206L,  206M,  206T,  Dictation  and  Transcription  Credit  4(3-2) 

Development  of  the  skill  of  taking  dictation  and  of  transcribing  at  the  type- 
writer materials  appropriate  to  the  course  of  study,  which  includes  a review  of  the 
theory  and  the  dictation  of  familiar  and  unfamiliar  material  at  varying  rates  of 
speed.  Minimum  dictation  rate  of  100  words  per  minute  for  five  minutes  on  new 
material.  Prerequisite:  T-BUS  108 

T-BUS  207E,  207L,  207M,  207T  Dictation  and  Transcription  Credit  4(3-2) 

Development  of  accuracy,  speed,  and  vocabulary  necessary  to  meet  the  steno- 
graphic requirements  of  business  and  professional  offices.  Minimum  dictation  rate 
of  110  words  per  minute  for  five  minutes  on  new  material.  Prerequisite:  T-BUS  206 
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T-BUS  208E,  208L,  208M,  208T  Dictation  and  Transcription  Credit  4(3-2) 

Principally  a speed  building  course,  covering  materials  appropriate  to  the  course 
of  study,  with  emphasis  on  speed  as  well  as  accuracy.  Minimum  dictation  rate  of  120 
words  per  minute  required  for  five  minutes  on  new  material.  Prerequisite:  T-BUS  207 

T-BUS  211  Office  Machines  Credit  3(2-2) 

Instructions  in  the  operation  of  the  bookkeeping-accounting  machines,  duplica- 
ting equipment,  and  the  dictating  and  transcribing  machines  Prerequisite:  T-BUS  110 

T-BUS  214  Secretarial  Procedures  Credit  4(3-2) 

Designed  to  acquaint  the  student  with  the  responsibilities  encountered  by  a 
secretary  during  the  work  day.  Procedures  included:  receptionist  duties,  handling 
the  mail,  telephone  techniques,  travel  information,  telegrams,  office  records,  purch- 
asing of  supplies,  office  organization,  and  insurance  claims.  Prerequisite:  None. 


T-BUS  229  Taxes  Credit  4(3-2) 

Application  of  federal  and  state  taxes  to  various  businesses  and  business  condi- 
tions. A study  of  the  following  taxes:  income,  payroll,  intangible,  capital  gain,  sales 
and  use,  excise,  and  inheritance.  Prerequisite:  T-BUS  121 


T-BUS  232  Sales  Development  Credit  3(3-0) 

A study  of  retail,  wholesale,  and  specialty  selling.  Emphasis  placed  upon  mas- 
tering and  applying  the  fundamentals  of  selling.  Preparation  for  and  execution  of 
sales  demonstrations  required.  Prerequisite:  None. 


T-BUS  235  Business  Management  Credit  3(3-0) 

Principles  of  business  management  including  overview  of  major  functions  of 
management,  such  as  planning,  staffing,  controlling,  directing,  and  financing. 
Clarification  of  the  decision-making  function  versus  the  operating  function.  Role  of 
management  in  business-qualifications  and  requirements.  Prerequisite:  None. 


T-BUS  239  Marketing  Credit  5(5-0) 

A general  survey  of  the  field  of  marketing  with  a detailed  study  of  the  function, 
policies,  and  institutions  involved  in  the  marketing  process.  Prerequisite:  None. 

T-BUS  243  Advertising  Credit  4(3-2) 

The  role  of  advertising  in  a free  economy  and  its  place  in  the  media  of  mass 
communications.  A study  of  advertising  appeals,  product  and  market  research,  selec- 
tion of  media,  and  means  of  testing  effectiveness  of  advertising.  Theory  and  prac- 
tice of  writing  advertising  copy  for  various  media.  Prerequisite:  None. 


T-BUS  271  Office  Management  Credit  3(3-0) 

Presents  the  fundamental  principles  of  office  management.  Emphasis  on  the  role 
of  office  management  including  its  functions,  office  automation,  planning,  controlling, 
organizing  and  actuating  office  problems.  Prerequisite:  None. 


T-BUS  272  Principles  of  Supervision  Credit  3(3-0) 

Introduces  the  basic  responsibilities  and  duties  of  the  supervisor  and  his  rela- 
tionship to  superiors,  subordinates,  and  associates.  Emphasis  on  securing  an  effec- 
tive work  force  and  the  role  of  the  supervisor.  Stress  on  methods  of  supervision. 
Prerequisite:  None. 


Page  9 


DATA  PROCESSING 


T-EDP  104  Introduction  to  Data  Processing  Systems  Credit  4(3-2) 

Fundamental  concepts  and  operational  principles  of  data  processing  systems, 
as  an  aid  in  developing  a basic  knowledge  of  computers,  prerequisite  to  the  detail 
study  of  particular  computer  problems.  Prerequisite  for  all  programming  courses. 
Prerequisite:  None. 


ECONOMICS 


T-ECO  102  Economics  Credit  3(3-0) 

The  fundamental  principles  of  economics  including  the  institutions  and  prac- 
tices by  which  people  gain  a livelihood  and  a study  of  the  laws  of  supply  and  damand 
and  the  principles  bearing  upon  production,  exchange,  distribution,  and  consumption 
both  in  relation  to  the  individual  enterprise  and  to  society  at  large.  Prerequisite:  None. 

T-ECO  104  Economics  Credit  3(3-0) 

Greater  depth  in  principles  of  economics,  including  a penetration  into  the  com- 

position and  pricing  of  national  output,  distribution  of  income,  international  trade 
and  finance,  and  current  economic  problems.  Prerequisite:  T-ECO  102 

T-ECO  108  Consumer  Economics  Credit  3(3-0) 

Designed  to  help  the  student  use  his  resources  of  time,  energy,  and  money  to 
get  the  most  out  of  life.  Provides  the  student  an  opportunity  to  build  useful  skills 
in  buying,  managing  his  finances,  increasing  his  resources,  and  better  understanding 
the  economy  in  which  he  lives.  Prerequisite:  None. 


ENGLISH 

T-ENG  101  Grammar  Credit  3(3-0) 

Designed  to  aid  the  student  in  the  improvement  of  self-expression  in  grammar. 
Functional  approach  with  emphasis  on  grammar,  diction,  sentence  structure,  pun- 
ctuation, and  spelling.  Intended  to  stimulate  students  in  applying  the  basic  princi- 
ples of  English  grammar  in  their  day-to-day  situations  in  industry  and  social  life. 
Prerequisite:  None. 

T-ENG  102  Composition  Credit  3(3-0) 

Designed  to  aid  the  student  in  the  improvement  of  self-expression  in  business 
and  technical  composition.  Emphasis  on  tire  sentence,  the  paragraph,  and  the  whole 
composition.  Prerequisite:  T-ENG  101 

T-ENG  103  Report  Writing  Credit  3(3-0) 

Utilization  of  the  fundamentals  of  English  as  a background  for  the  organization 
and  techniques  of  modem  report  writing.  Exercises  in  developing  typical  reports, 
using  appropriate  writing  techniques  and  graphic  devices.  Practical  application  in 
the  preparation  of  a full-length  roport  which  relates  to  his  chosen  curriculum. 
Prerequisite:  T-ENG  102 

T-ENG  204  Oral  Communication  Credit  3(3-0) 

A study  of  basic  concepts  and  principles  of  oral  communications  to  enable  the 
student  to  communicate  with  others.  Emphasis  on  the  speakers  attitude  and  the 
improvement  of  diction  and  voice.  Practice  in  the  application  of  particular  tech- 
niques of  theory  to  correct  speaking  habits.  Particular  attention  given  to  conducting 
meetings,  conferences,  and  interviews.  Prerequisite:  T-ENG  101 
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T-ENG  206  Business  Communication 


Credit  3(3-0) 

Develops  skills  in  techniques  in  writing  business  communications.  Emphasis  on 
writing  action-getting  sales  letters  and  prospectuses.  Business  reports,  summaries  of 
business  conferences,  letters  involving  credit,  collections,  adjustments,  complaints, 
orders,  acknowledgements,  remittances,  and  inquiry.  Prerequisite:  T-ENG  102 


SOCIAL  SCIENCE 

T-ISC  201  Industrial  Organization  and  Management  Credit  3(3-0) 

Organizational  structure  for  industrial  management;  operational  and  financial 
activities  including  accounting,  budgeting,  banking,  credit  and  industrial  risk,  fore- 
casting of  markets,  selection  and  layout  of  physical  facilities;  selection,  training,  and 
supervision  of  personnel  as  found  in  typical  industrial  organizations.  Prerequisite: 
None. 

T-POL  201  United  States  Government  Credit  3(3-0) 

A study  of  government  with  emphasis  on  basic  concepts,  structure,  powers, 
procedures,  and  problems.  Prerequisite:  None. 

T-PSY  112  Personality  Development  Credit  3(3-0) 

Designed  to  help  the  student  recognize  the  importance  of  the  physical,  intel- 
lectual, social,  and  emotional  dimensions  of  personality  improvement.  Prerequisite: 
None. 

T-PSY  206  Appiled  Psychology  Credit  3(3-0) 

A study  of  the  principles  of  psychology  that  will  be  of  assistance  in  the  under- 
standing of  inter-personal  relations  on  the  job.  Motivation,  feelings,  and  emotions 
are  considered  with  particular  reference  to  on-the-job  problems.  Other  topics  inves- 
tigated: employee  selection,  supervision,  job  satisfaction,  and  industrial  conflicts. 
Attention  given  to  personal  and  group  dynamics  so  that  the  student  may  learn  to 
apply  the  principles  of  mental  hygiene  to  his  adjustment  problems  as  a worker  and 
a member  of  the  general  community.  Prerequisite:  None. 


VOCATIONAL  PROGRAM 

In  a rapidly  changing  world  of  engineering  and  technologies,  one  must  not 
lose  sight  of  the  growing  need  for  skilled  craftsmen.  These  craftsmen  must  acquire 
the  technical  knowledge  of  the  occupation  and  be  able  to  perform  the  necessary 
skills  to  successfully  meet  the  increasing  demands  required  in  trades  and  industry. 

Edgecombe  County  Technical  Institute  offers  a series  of  training  courses  in  the 
trade  division  with  emphasis  on  manipulative  and  mental  skills  applicable  to  a 
particular  course  for  which  a student  is  enrolled.  These  programs  are  designed  to 
prepare  the  student  for  initial  employment,  retraining  for  new  skills,  or  for  advance- 
ment within  a given  vocation. 

Trade  courses  require  one  full  year  of  participation  for  students  on  a full-time 
basis.  Applicants  for  the  trade  division  will,  therefore  be  urged  to  enroll  for  a full- 
time program. 

A diploma  is  awarded  at  the  completion  of  a program. 


PROGRAMS  OF  STUDY 

Automotive  Mechanics 
Automotive  Body  Repair 
Cosmetology 


Drafting-Building  Trades 
Practical  Nursing 
Welding 
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AUTO  BODY  REPAIR 


SUGGESTED  SEQUENCES  OF  COURSES  BY  QUARTERS 


Hours  Per  Week  Quarter 

Hours 


FIRST 

QUARTER 

Class 

Lab. 

Credit 

AUT 

1111 

Auto  Body  Repair 

3 

12 

7 

MAT 

1101 

Fundamentals  of  Mathematics 

5 

0 

4 

PHY 

1101 

Applied  Science 

3 

2 

4 

ENG 

1101 

Reading  Improvement 

2 

0 

2 

WLD 

1101 

Basic  Gas  Welding 

0 

3 

1 

13 

17 

19 

SECOND  QUARTER 

AUT 

1112 

Auto  Body  Repair 

3 

12 

7 

WLD 

1105 

Auto  Body  Welding 

0 

3 

1 

DFT 

1101 

Schematics  and  Diagrams:  Power  Mechanics 

0 

3 

1 

PHY 

1102 

Applied  Science 

3 

2 

4 

ENG 

1102 

Communication  Skills 

3 

0 

3 

9 

20 

16 

THIRD  QUARTER 

AUT 

1113 

Metal  Finishing  and  Painting 

3 

12 

7 

PSY 

1101 

Human  Relations 

3 

0 

3 

AUT 

1115 

Trim,  Glass  and  Radiator  Repair 

2 

9 

5 

8 

21 

15 

FOURTH  QUARTER 

AUT 

1114 

Body  Shop  Applications 

3 

21 

10 

BUS 

1103 

Small  Business  Operations 

3 

0 

3 

6 21  13 
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AUTOMOTIVE  MECHNANICS 


SUGGESTED  SEQUENCES  OF  COURSES  BY  QUARTERS 


Hours  Per  Week  Quarter 


FIRST 

QUARTER 

Class 

Lab. 

Hours 

Credit 

PME 

1101 

Internal  Combustion  Engines 

3 

12 

7 

MAT 

1101 

Fundamentals  of  Mathematics 

5 

0 

5 

ENG 

1101 

Reading  Improvement 

2 

0 

2 

PHY 

1101 

Applied  Science 

3 

2 

4 

13 

14 

18 

SECOND  QUARTER 

PME 

1102 

Engine  Electrical  and  Fuel  Systems 

5 

12 

9 

ENG 

1102 

Communication  Skills 

3 

0 

3 

DFT 

1101 

Schematics  and  Diagrams:  Power  Mechanics 

0 

3 

1 

PHY 

1102 

Applied  Science 

3 

2 

4 

11 

17 

17 

THIRD  QUARTER 

AUT 

1123 

Automotive  Chassis  and  Suspensions  Systems 

3 

9 

6 

AUT 

1121 

Braking  Systems 

3 

3 

4 

PSY 

1101 

Human  Relations 

3 

0 

3 

AHR 

1101 

Automotive  Air  Conditioning 

2 

3 

3 

WLD 

1101 

Basic  Gas  Welding 

0 

3 

1 

11 

18 

17 

FOURTH  QUARTER 

AUT 

1124 

Automotive  Power  Train  Systems 

3 

9 

6 

AUT 

1125 

Automotive  Servicing 

3 

9 

6 

BUS 

1103 

Small  Business  Operations 

3 

0 

3 

9 

18 

15 
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COSMETOLOGY 


SUGGESTED  SEQUENCES  OF  COURSES  BY  QUARTERS 


Hours  Per  Week  Total 
Contract 

FIRST  QUARTER  Class  Lab.  Hours 


COS 

1101 

Introduction  to  Cosmetology 

5 

1 

66 

COS 

1102 

Bacteriology,  Sanitation,  and  First  Aid 

5 

2 

77 

COS 

1112 

Personality 

2 

0 

22 

COS 

1103 

Shampoo  and  Rinse 

0 

2 

22 

cos 

1105 

Finger  Waving  and  Pin  Curling 

1 

9 

110 

cos 

1107 

Manicuring 

1 

2 

33 

14 

16 

330 

SECOND  QUARTER 

COS 

1106 

Hair  Shaping 

1 

9 

110 

COS 

1111 

Hair  Styling  and  Wig  Care 

2 

9 

121 

COS 

1115 

Tinting  and  Bleaching 

1 

8 

99 

4 

26 

330 

THIRD  QUARTER 

COS 

1110 

Permanent  Waving  - Cold  and  Heat  Wave 

2 

15 

187 

COS 

1118 

Anatomy 

3 

2 

55 

COS 

1120 

Facials 

1 

5 

66 

6 

22 

308 

FOURTH  QUARTER 

COS 

1119 

Anatomy 

2 

4 

66 

COS 

1116 

Scalp  Treatments 

1 

2 

33 

COS 

1121 

Disorders  of  Skin,  Nails,  and  Hair 

5 

3 

88 

COS 

1122 

Electricity 

3 

1 

44 

COS 

1123 

Chemistry 

2 

1 

33 

COS 

1124 

Operational  Management 

1 

0 

11 

14 

11 

275 
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COURSES  IN  DRAFTING  - BUILDING  TRADES 


Hours  Per  Week  Quarter 

Hours 


FIRST  QUARTER 

Class 

Lab. 

Credit 

DFT  1121  Drafting 

3 

12 

7 

MAT  1103  Geometry 

3 

0 

3 

ENG  1101  Reading  Improvement 

2 

0 

2 

PHY  1101  Applied  Science 

3 

2 

4 

SECOND  QUARTER 

11 

14 

16 

DFT  1122  Drafting 

3 

6 

5 

DFT  1125  Descriptive  Geometry 

2 

3 

3 

MAT  1102  Algebra 

5 

0 

5 

ENG  1102  Communication  Skills 

3 

0 

3 

PHY  1102  Applied  Science 

3 

2 

4 

THIRD  QUARTER 

16 

11 

20 

DFT  1141  Building  Trades  Drafting 

3 

12 

7 

MAT  1104  Trigonometry 

3 

0 

3 

DFT  1144  Building  Materials  and  Methods 

3 

0 

3 

DFT  1143  Building  Mechanical  Equipment 

3 

0 

3 

PSY  1101  Human  Relations 

3 

0 

3 

FOURTH  QUARTER 

15 

12 

19 

DFT  1142  Building  Trades  Drafting 

3 

12 

7 

DFT  1145  Specifications  and  Contracts 

3 

0 

3 

CIV  1101  Surveying 

2 

3 

3 

BUS  1103  Small  Business  Operations 

3 

0 

3 

11 

PRACTICAL  NURSING 

SUGGESTED  CURRICULUM  BY  QUARTERS 

Course  Title 

15 

16 

Hours  Per  Week  Quarter 

Hours 

FIRST  QUARTER 

Class 

Lab. 

Credit 

NUR  1001  Practical  Nursing  I 

SECOND  QUARTER 

28 

2 

330 

NUR  1002  Practical  Nursing  II 

THIRD  QUARTER 

12 

24 

396 

NUR  1003  Practical  Nursing  III 

FOURTH  QUARTER 

12 

24 

396 

NUR  1004  Practical  Nursing  IV 

TOTAL 

12 

24 

396 

1512 
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WELDING 


SUGGESTED  SEQUENCES  OF  COURSES  BY  QUARTERS 


FIRST  QUARTER 


WLD  1120 
MAT  1101 
DFT  1104 
PHY  1101 
ENG  1101 


Oxy acetylene  Welding  and  Cutting 
Fundamentals  of  Mathematics 
Blueprint  Reading:  Mechanical 
Applied  Science 
Reading  Improvement 


Hours  Per  Week  Quarter 

Hours 

Class  Lab.  Credit 

3 12  7 

5 0 5 

0 3 1 

3 2 4 

2 0 2 


13  17  19 


SECOND  QUARTER 


WLD 

1121 

Arc  Welding 

3 

12 

MAT 

1103 

Geometry 

3 

0 

DFT 

1117 

Blueprint  Reading:  Welding 

0 

3 

PHY 

1102 

Applied  Science 

3 

2 

ENG 

1102 

Communication  Skills 

3 

0 

12  17  18 


THIRD  QUARTER 


WLD  1124 
WLD  1123 
WLD  1112 
DFT  1118 
PSY  1101 


Pipe  Welding 
Inert  Gas  Welding 
Mechanical  Testing  and  Inspection 
Pattern  Development  and  Sketching 
Human  Relations 


3 12  7 
13  2 
13  2 
0 3 1 
3 0 3 


8 21  15 


FOURTH  QUARTER 


WLD  1122 
WLD  1125 
MEC  1112 
BUS  1105 


Commercial  and  Industrial  Practices 
Certification  Practices 
Machine  Shop  Processes 
Industrial  Organizations 


3 9 6 
3 6 5 
0 6 2 
3 0 3 


9 21  16 


VOCATIONAL  COURSE  DESCRIPTIONS 


The  courses  listed  below  constitute  the  content  of  the  Vocational  Program. 
Courses  are  numbered  1000  through  2000.  Courses  should  be  pursued  in  normal 
sequence  with  prerequisite  courses  taken  as  indicated. 

One  quarter  hour  of  credit  is  earned  for  a class  meeting  one  hour  each  week 
for  the  duration  of  the  quarter  with  the  exception  of  regular  laboratories  and 
“manipulative  laboratories.”  “Manipulative  laboratory”  involves  development  of 
skills  and  job  proficiency.  Credit  of  one  quarter  hour  is  given  for  each  three  of  these 
laboratory  hours;  one  quarter  hour  is  given  for  each  two  regular  laboratory  hours. 

Provided  for  each  course  is  the  following  information:  subject  number,  title, 
number  of  hours  of  credit  in  parentheses,  the  number  of  lecture  hours,  and  the 
number  of  laboratory  hours  each  week. 
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AIR  CONDITIONING 


AHR  1101  Automotive  Air  Conditioning  Credit  3(2-3) 

General  introduction  to  the  principles  of  refrigeration;  study  of  the  assembly  of 
the  components  and  connections  necessary  in  the  mechanisms,  the  methods  of 
operation,  and  control;  proper  handling  of  refrigerants  in  charging  the  system. 
Prerequisite:  PHY  1102 


AUTO  BODY-AUTOMOTIVE  MECHANICS 

AUT  1111  Auto  Body  Repair  Credit  7(3-12) 

Basic  principles  of  automobile  construction,  design,  and  manufacturing.  A 
thorough  study  of  angles,  crown,  and  forming  of  steel  into  the  complex  contour  of 
the  present  day  vehicles.  Application  of  the  basic  principles  of  straightening,  align- 
ing, and  painting  of  damaged  areas.  Prerequisite:  None. 

AUT  1112  Auto  Body  Repair  Credit  7(3-12) 

A thorough  study  of  the  requirements  for  a metal  worker,  including  the  use  of 
essential  tools,  forming  fender  flanges  and  beads,  and  straightening  typical  auto 
body  damage.  Acquirement  of  skills  such  as  shaping  angles,  crowns,  and  contour  of 
the  metal  of  the  body  and  fenders.  Metal  working  and  painting.  Prerequisites:  AUT 
1111,  WLD  1101,  PHY  1101,  MAT  1101. 

AUT  1113  Metal  Finishing  and  Painting  Credit  7(3-12) 

Development  of  the  skill  of  shrinking  stretched  metal,  soldering  and  leading, 
and  preparation  of  the  metal  for  painting.  Straightening  of  doors,  hoods,  and  deck 
lids;  fitting  and  aligning.  Painting  fenders  and  panels,  spot  repairs,  and  complete 
vehicle  painting.  Use  and  application  of  power  tools.  Prerequisites:  AUT  1112,  WLD 
1105. 

AUT  1114  Body  Shop  Applications  Credit  10(3-21) 

General  introduction  and  instruction  in  the  automotive  frame  and  front  and 
suspension  systems,  the  methods  of  operation  and  control,  and  the  safety  of  the 
vehicle.  Unit  job  application  covers  straightening  of  frames  and  front  wheel  align- 
ment. Application  of  all  phases  of  training.  Repair  order  writing,  parts  purchasing, 
estimates  of  damage,  and  developing  the  final  settlement  with  the  adjuster.  Prere- 
quisites: AUT  1115,  PSY  1102,  DFT  1101. 

AUT  1115  Trim,  Glass  and  Radiator  Repair  Creidt  5(2-9) 

Methods  of  removing  and  installing  interior  trim;  cutting,  sewing,  and  instal- 
ling headlinings,  seat  covers,  and  door  trim  panels;  painting  of  trim  parts  and  acces- 
sories. Glass  removal,  cutting  fitting,  and  installation.  A thorough  study  of  the 
engine  cooling  system,  repairing  and  replacing  damage  cooling  system  components. 
Tests  to  insure  normal  engine  cooling  operation.  Prerequisite:  AUT  1112,  WLD  1105. 

AUT  1121  Braking  Systems  Credit  4(3-3) 

A complete  study  of  various  breaking  systems  employed  on  automobiles  and 
light  weight  trucks.  Emphasis  on  how  they  operate,  proper  adjustment,  and  repair. 
Prerequisite:  PHY  1102 

AUT  1123  Automotive  Chassis  and  Suspension  Systems  Credit  6(9-9) 

Principles  and  functions  of  the  components  of  automotive  chassis.  Practical  job 
instruction  in  adjusting  and  repairing  of  suspension  and  steering  systems.  Units  to 
be  studied:  shock  absorbers,  springs,  steering  systems,  steering  linkage,  and  front 
end  alignment.  Prerequisite:  PME  1102 
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AUT  1124  Automotive  Power  Train  Systems  Credit  6(3-9) 

Principles  and  functions  of  automotive  power  train  systems:  clutches,  transmis- 
sion gears,  torque  converters,  drive  shaft  assemblies,  rear  axles,  and  differentials. 
Identification  of  troubles,  servicing,  and  repair.  Prerequisites:  PHY  1102,  AUT  1123. 

AUT  1125  Automotive  Servicing  Credit  6(3-9) 

Emphasis  on  the  shop  procedures  necessary  in  determining  the  nature  of  trou- 
bles developed  in  the  various  component  systems  of  the  automobile.  Troubleshooting 
of  automotive  systems,  providing  a full  range  of  experiences  in  testing,  adjusting, 
repairing,  and  replacing.  Prerequisites:  AUT  1123,  AUT  1121  AHR  1101. 

BUSINESS 

BUS  1103  Small  Business  Operations  Credit  3(3-0) 

An  introduction  to  the  business  world,  problems  of  small  business  operation, 
basic  business  law,  business  forms  and  records,  financial  problems,  ordering  and 
inventorying,  layout  of  equipment  and  offices,  methods  of  improving  business,  and 
employer-employee  relations.  Prerequisite:  None. 

BUS  1105  Industrial  Organizations  Credit  3(3-0) 

Methods,  techniques,  and  practices  of  modem  management  in  planning,  organ- 
izing, and  controlling  operations  of  a manufacturing  concern.  Introduction  to  the 
competitive  system  and  the  factors  constituting  product  cost.  Prerequisite:  None. 

DRAFTING  - BUILDING  TRADES 

COURSE  DESCRIPTIONS  BY  QUARTERS 

Hours  Per  Week  Quarter 

Hours 

FIRST  QUARTER  Class  Lab.  Credit 

DFT  1121  Drafting  3 12  7 

An  introduction  to  drafting  and  the  study  of  drafting  practices.  Instruction  is 
given  in  the  selection,  use  and  care  of  instruments,  singlestroke  lettering,  applied 
geometry,  freehand  sketching  consisting  of  orthographic  and  pictorial  drawings. 
Orthographic  projection,  reading  and  instmment  drawing  of  principal  views,  single 
auxiliary  views  (primary),  and  double  (oblique)  auxiliary  views  will  be  emphasized. 
Dimensioning  and  note  practices  will  be  studied  with  reference  to  the  American 
Standards  Association  practices.  Methods  of  reproducing  drawings  will  be  included 
at  the  appropriate  time.  Prerequisite:  None. 

DFT  1122  Drafting  3 6 5 

The  trainee  will  study  simple  and  successive  revolutions  and  their  applications 
to  practical  problems.  Sections  and  conventions  will  be  studied  and  both  detail  and 
assembly  sections  will  be  drawn.  Intersections  and  developments  will  be  studied  by 
relating  the  drawing  to  the  sheet  metal  trades.  Models  of  the  assigned  drawings  will 
be  made  from  construction  paper,  cardboard,  or  similar  materials  as  a proof  of  the 
solution  to  the  problems  drawn. 

Methods  of  drawing  and  projecting  axonometric,  oblique,  and  perspective 
drawings  will  be  studied  with  emphasis  on  the  practical  applications  of  pictorial 
drawings.  Various  methods  of  shading  will  be  introduced  and  dimensioning  and 
sectioning  of  oblique  and  axonometric  pictorials  will  be  done.  Prerequisite:  DFT  1121 

DFT  1125  Descriptive  Geometry  2 3 3 

Graphical  analysis  of  space  problems.  The  problems  deal  with  practical  design 
elements  involving  points,  lines,  planes,  connectors,  and  a combination  of  these. 
Included  are  problems  dealing  with  solid  geometry  theorems.  Where  applicable, 
each  graphical  solution  shall  be  accompanied  by  the  analytical  solution.  Prerequisite: 
DFT  1121 
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Hours  Per  Week  Quarter 

Hours 

THIRD  QUARTER 

Class  Lab.  Credit 

DFT  1141  Building  Trades  Drafting 

3 12  7 

An  introduction  to  architectural  drafting.  Further  development  of  techniques 
in  lettering,  dimensioning,  freehand  sketching  and  instrument  drawing.  Drawings 
of  construction  details,  using  appropriate  material  symbols  and  conventions.  Working 
drawings,  including  plans,  elevations,  sections,  scale  details  and  full-size  details  will 
be  prepared  from  preliminary  sketches.  Prerequisite:  DFT  1122 

DFT  1144  Building  Materials  and  Methods  3 0 3 

Materials  used  in  the  construction  of  architectural  structures  will  be  studied. 
Their  economic  values  and  limitations  affected  by  locality,  budget  and  codes.  Field 
trips  to  construction  sites  and  study  of  manufacturer’s  specifications  for  materials. 
Standard  sizes  of  structural  materials  and  modular  construction  techniques.  Prere- 
quisite: None. 

DFT  1143  Building  Mechancial  Equipment  3 0 3 

General  study  of  heating,  air  conditioning,  plumbing  and  electrical  equipment, 
materials  and  symbols.  Building  code  requirements  pertaining  to  residential  and 
commercial  structures.  Reading  and  interpretation  of  working  drawings  by  mech- 
anical engineers.  Prerequisite:  DFT  1122 


FOURTH  QUARTER 

DFT  1142  Building  Trades  Drafting  3 12  7 

Individual  and  group  participation  in  the  preparation  of  complete  working 
drawings  for  a complex  architectural  structure.  Study  of  drafting  room  organization 
and  relationships  of  personnel  within  the  architectural  office.  Prerequisite:  DFT 
1141,  DFT  1143,  DFT  1144. 

DFT  1145  Specifications  and  Contracts  3 0 3 

The  purpose  and  writings  of  specifications  will  be  studied  along  with  their  legal 
and  practical  application  to  working  drawings.  Contract  documents  will  be  analyzed 
and  studied  for  the  purpose  of  client-architect-contractor  responsibilities,  duties  and 
mutual  protection.  Prerequisites:  DFT  1141,  DFT  1143,  DFT  1144. 

CIV  1101  Surveying  2 3 3 

Basic  instrumentation  and  topography  will  be  studied  together  with  field  trips 
and  drafting  room  application  of  site  surveying.  Prerequisite:  MAT  1104 
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ENGLISH 


ENG  1101  Reading  Improvement  Credit  2(2-0) 

Designed  to  improve  the  student’s  ability  to  read  rapidly  and  accurately.  Use 
of  special  machines  for  class  drill  to  broaden  the  span  of  recognition,  to  increase  eye 
coordination  and  word  group  recognition,  and  to  train  for  comprehension  in  larger 
units.  Prerequisite:  None. 

ENG  1102  Communication  Skills  Credit  3(3-0) 

Designed  to  promote  effective  communication  through  correct  language  usage 
in  speaking  and  writing.  Prerequisite:  ENG  1101 


MATHEMATICS 

MAT  1101  Fundamentals  of  Mathematics  Credit  5(5-0) 

Practical  number  theory.  Analysis  of  basic  operations:  addition,  subtraction, 
multiplication,  and  division.  Fractions,  decimals,  powers  and  roots,  percentages, 
ratio,  and  proportion.  Plane  and  solid  geometric  figures  used  in  industry;  measure- 
ment of  surfaces  and  volumes.  Introduction  to  algebra  used  in  trades.  Practice  in 
depth.  Prerequisite:  None. 

MAT  1102  Algebra  Credit  5(5-0) 

Basic  concepts  and  operations  of  algebra.  Historical  background  of  our  base-10 
number  system;  algebraic  operations:  addition,  subtraction,  multiplication  and  divi- 
sion; fractions,  letter  representation,  grouping,  factoring,  ratio  and  proportions, 
variation;  graphical  and  algebraic  solution  of  first  degree  equations;  solution  of 
simultaneous  equations  by:  addition  and  subtraction,  substitution,  graphing;  expon- 
ents, logarithms,  tables  and  interpolation.  Prerequisite:  None. 

MAT  1103  Geometry  Credit  3(3-0) 

Fundamental  properties  and  definitions;  plane  and  solid  geometric  figures, 
selected  general  theorems,  geometric  construction  of  lines,  angles  and  plane  figures. 
Dihedral  angles,  areas  of  plane  figures,  volumes  of  solids.  Geometric  principles 
applied  to  shop  operations.  Prerequisite:  None. 

MAT  1104  Trigonometry  Credit  3(3-0) 

Trigonometric  ratios;  solving  problems  with  right  triangles,  using  tables,  and 
interpolating;  solution  of  oblique  triangles  using  law  of  sines  and  law  of  cosines: 
graphs  of  the  trigonometric  functions;  inverse  functions;  trigonometric  equations. 
All  topics  applied  to  practical  problems.  Prerequisite:  MAT  1103 


PRACTICAL  NURSING 

Course  Title 

Hours  Per  Week  Quarter 

Hours 

FIRST  QUARTER  Class  Lab.  Credit 

NUR  1001  Pratical  Nursing  I 28  2 330 

Designed  to  assist  students  in  acquiring  the  knowledge,  understandings,  ap- 
preciations, and  attitudes  basic  to  effective  nursing  of  patients  of  all  ages  and 
backgrounds.  Emphasis  is  on  nursing  needs  arising  both  from  die  individuality  of 
the  patient  and  from  inability  for  self-care  as  a result  of  a health  deviation.  Patient- 
centered  studies  include  analysis  of  patient  needs,  both  through  classroom  study  of 
hypothetical  patient  situations  and  through  planned  experiences  in  the  clinical  en- 
vironment. Beginning  skills  in  nursing  methods  are  developed  through  planned 
laboratory  practice  and  supervised  patient  care. 
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Hours  Per  Week  Quarter 

Hours 

SECOND  QUARTER  ' Class  Lab.  Credit 

NUR  1002  Practical  Nursing  II  2 24  396 

Designed  to  introduce  the  student  to  deviations  from  normal,  to  nursing  meth- 
ods and  therapeutic  procedures,  and  to  the  clinical  specialties.  Continued  patient- 
centered  study,  with  introduction  of  the  illness  condition  as  an  additional  source  of 
nursing  needs.  Increased  emphasis  on  clinical  activities  and  selected  patient  care. 

THIRD  QUARTER 

NUR  1003  Practical  Nursing  III  12  24  396 

Designed  to  acquaint  the  student  with  common  illness  conditions,  related  nur- 
sing needs  and  therapeutic  methods,  and  role  of  the  practical  nurse  in  care  of  patients 
with  specific  conditions.  Learning  situations  are  selected  to  illustrate  commonalities 
with  a wide  variety  of  similar  conditions  and  to  promote  student  awareness  of 
similarities  and  differences.  Clinical  practice  emphasizes  student  experience  in  care 
of  subacutely  ill  patients  with  a wide  variety  of  illnesses,  correlated  with  classroom 
studies  insofar  as  possible. 

FOURTH  QUARTER 

NUR  1004  Practical  Nursing  IV  12  24  396 

Designed  to  introduce  the  student  to  care  of  patients  with  complex  nursing 
needs  and  to  the  assisting  role  of  the  practical  nurse  in  situations  requiring  judge- 
ments based  on  depth  of  knowledge.  Clinical  practice  includes  supervised  care  of 
labor  patients  and  seriously  ill  adults  and  children. 


PHYSICS 

PHY  1101  Applied  Science  3 2 4 

An  introduction  to  physical  principles  and  their  application  in  industry.  Topics 
in  this  course  include  measurement;  properties  of  solids,  liquids,  and  gases;  basic 
electrical  principles.  Prerequisite:  None. 

PHY  1102  Applied  Science  3 2 4 

The  second  in  a series  of  two  courses  of  applied  physical  principles.  Topics  in- 
troduced in  this  course  are  heat  and  thermometry,  and  principles  of  force,  motion, 
work,  energy,  and  power.  Prerequisite:  PHY  1101 


WELDING 

WLD  1101  Basic  Gas  Welding  Credit  1(0-3) 

Welding  demonstrations  by  the  instructor  and  practice  by  students  in  the  wel- 
ding shop  Safe  and  correct  methods  of  assembling  and  operating  the  welding  equip- 
ment. Practice  given  for  surface  welding,  bronze  welding,  silver  soldering,  and 
flame-cutting  methods  applicable.  Prerequisite:  None. 

WLD  1105  Auto  Body  Welding  Credit  1(0-3) 

Welding  practices  on  material  applicable  to  the  installation  of  body  panels  and 
repairs  to  doors,  fenders,  hoods,  and  deck  lids.  Student  runs  beads,  does  butt  and 
fillet  welding.  Performs  tests  to  detect  strength  and  weaknesses  of  welded  joints. 
Emphasis  on  safety  procedures  throughout  the  course  Prerequisite:  WLD  1101 
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WLD  1112  Mechanical  Testing  and  Inspection  Credit  2(1-3) 

The  standard  methods  for  mechanical  testing  of  welds.  Introduced  to  the  var- 
ious types  of  tests  and  testing  procedures  and  performance  of  the  details  of  the 
test  which  will  give  adequate  information  as  to  the  quality  of  the  weld.  Types  of 
tests  to  be  covered:  bend,  destructive,  free-bend,  guided-bend,  nick-tear,  notched- 
bend,  nondestructive,  V-notch,  Charpy  impact,  etc.  Prerequisites:  WLD  1120,  WLD 
1121. 


WLD  1120  Oxacetylene  Welding  and  Cutting  Credit  7(3-12) 

Introduction  to  the  history  of  oxacetylene  welding,  the  principles  of  welding 
and  cutting,  nomenclature  of  the  equipment,  assembly  of  units,  welding  procedures 
such  as  practice  of  puddling  and  carrying  the  puddle,  running  flat  beads,  butt  welding 
in  the  flat,  vertical  and  overhead  position,  brazing,  hard  and  soft  soldering.  Safety 
procedures  stressed  throughout  the  program  of  instruction  in  the  use  of  tools  and 
equipment.  Students  perform  mechanical  testing  and  inspection  to  determine  qual- 
ity of  the  welds.  Prerequisite:  None. 


WLD  1121  Arc  Welding  Credit  7(3-12) 

The  operation  of  AC  transformers  and  DC  motor  generator  arc  welding  sets. 
Studies  of  welding  heats,  polarities,  and  electrodes  for  use  in  joining  various  metal 
alloys  by  the  arc  welding  process.  After  the  student  is  capable  of  running  beads,  butt 
and  fillet  welds  in  all  positions  are  made  and  tested  in  order  that  the  student  may 
detect  his  weaknesses  in  welding.  Emphasis  on  safety  procedures  in  the  use  of  tools 
and  equipment.  Prerequisite:  None. 


WLD  1122  Commercial  and  Industrial  Practices  Credit  6(3-9) 

Designed  to  build  skills  through  practices  in  simulated  industrial  processes  and 
techniques:  sketching  and  laying  out  on  paper  the  size  and  shape  description,  listing 
the  procedure  steps  necessary  to  build  the  product,  and  then  actually  following 
these  directions  to  build  the  project.  Emphasis  on  maintenance  and  repairing  worn 
or  broken  parts  by  special  welding  applications,  field  welding,  and  nondestructive 
tests  and  inspection.  Prerequisites:  WLD  1120,  WLD  1121. 


WLD  1123  Inert  Gas  Welding  Credit  2(1-2) 

Introduction  and  practical  operations  in  the  use  of  inert-gas-shield  arc  welding. 
A study  of  the  equipment,  operation,  safety  and  practice  in  the  various  positions.  A 
thorough  study  of  such  topics  as:  principles  of  operation,  shielding  gases,  filler  rods 
process  variations  and  applications,  manual  and  automatic  welding.  Prerequisites: 
WLD  1120,  WLD  1121. 


WLD  1124  Pipe  Welding  Credit  7(3-12) 

Designed  to  provide  practice  in  the  welding  of  pressure  piping  in  the  horizon- 
tal, vertical,  and  horizontal  fixed  position  using  shielded  metal  arc  welding  processes 
according  to  Sections  VIII  and  XI  of  the  ASME  code.  Prerequisite:  WLD  1121. 


WLD  1125  Certification  Practices  Credit  5(3-6) 

Involves  practice  in  welding  the  various  materials  to  meet  certification  standards. 
Use  of  various  tests  including  the  guided  bend  and  the  tensile  strength  tests  to 
check  the  quality  of  work.  Emphasis  on  attaining  skill  in  producing  quality  welds. 
Prerequisites:  WLD  1120,  WTLD  1121,  WLD  1123,  WLD  1124. 
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ADULT  EDUCATION 


PROGRAM 
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GENERAL  INFORMATION 


An  important  function  of  Edgecombe  County  Technical  Institute  is  to  provide 
general  education  opportunities  to  the  adults  of  Edgecombe  County.  Adults  interes- 
ted in  up-grading  courses,  skill  improvements,  high  school  completion,  or  personal 
interest  classes  will  find  such  programs  explained  on  the  following  pages.  Additional 
information  about  any  program  in  this  section  may  be  obtained  by  contacting  the 
Adult  Education  Division,  Edgecombe  County  Technical  Institute. 

ADMISSION 

Any  adult  living  within  a commuting  distance  of  the  Institute  is  eligible  to 
attend  adult  education  classes  offered  by  the  Institute  on  campus  or  at  any  of  the 
several  adult  education  centers  in  Edgecombe  County.  Any  student  admitted  to  class 
must  have  reached  his  18th  birthday  and  his  regular  public  school  class  must  have 
graduated. 

CLASS  LOCATIONS 

A number  of  adult  classes  are  held  on  the  Institute  campus.  Other  classes  are 
conducted  in  communities  of  the  county.  New  classes  may  be  established  whenever 
a sufficient  number  of  students  in  a given  community  show  interest  in  having  clas- 
ses brought  to  their  community. 


FEES 

A normal  fee  is  charged  for  certain  adult  education  classes  to  defray  registration 
expense.  Such  fees,  when  charged,  are  due  and  payable  before  the  first  class 
session.  Books  and  supplies  are  available  through  the  Institute  bookstore.  When 
classes  meet  at  community  centers,  the  Institute  bookstore  makes  it  possible  for 
books  to  be  purchased  at  the  community  center. 

TRANSCRIPTS 

Transcripts  of  high  school  records  are  required  of  those  students  enrolled  in 
the  Adult  High  School  Program.  The  student  should  contact  the  last  school 
attended  requesting  the  transcript  to  be  forwarded  to  the  office  of  the  Director, 
Adult  Education  Division 


PERMISSION  TO  ENROLL 

Adults  between  the  ages  of  18  and  21  years  old  who  wish  to  enroll  in  the 
Adult  High  School  Diploma  program  must  have  permission  from  the  Superintendent 
of  the  school  unit  in  the  locality  in  which  the  student  resides. 

ATTENDANCE 

Adults  are  expected  to  attend  classes  regularly.  Attendance  records  are  main- 
tained by  class  teachers.  Seventy-five  per  cent  attendance  is  required  of  those 
receiving  certificates. 
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CERTIFICATES  AND  DIPLOMAS 


Certificates  are  awarded  students  meeting  minimum  requirements  for  many  of 
the  classes  and  programs  for  adults*  Adult  High  School  Diplomas  are  awarded 
adults  meeting  the  requirements  of  the  High  School  Program.  The  Adult  High 
School  Diploma  may  not  be  issued  to  any  one  under  the  age  of  twenty-one.  if 
completion  of  the  program  is  attained  before  reaching  21  years  of  age,  the  student 
may  request  a letter  of  confirmation  from  the  Adult  Division. 

PROGRAM  DESCRIPTIONS 

The  Adult  Education  Division  of  the  Institute  offers  an  increasing  variety  of 
courses  and  programs. 

The  continuing  development  of  adult  programs  is  based  upon  the  community’s 
particular  and  varied  needs  in  areas  of  formal  academic  learning,  cultural  advance- 
ment, vocational  improvement,  and  creative  personal  interests. 

Accordingly,  academic  courses  range  from  adult  literacy  training  through  high 
school  certificate  preparation. 

Non-credit  courses,  workshops,  and  study  groups  in  human  relations,  life 
problems,  and  social  action  are  available  according  to  interest  and  demand,  as  are 
programs  in  art,  arts  and  crafts,  drama,  and  music. 

ADULT  BASIC  EDUCATION 

Adult  Basic  Education  is  a program  designed  with  but  one  major  purpose 
that  is  to  assist  adults  who  wish  to  improve  their  skills  in  oral  and  written  com- 
munication, arithmetic,  basic  science,  and  social  studies  Classes  meet  two  nights 
weekly  in  the  local  communities  where  there  are  a sufficient  number  of  interested 
adults. 

There  is  no  registration  fee  required  and  materials  are  provided  by  the  Adult 
Division  of  the  Institute.  All  materials  used  have  been  especially  prepared  for 
adults  with  emphasis  on  individual  needs  and  interests. 

GROUP  I 

The  basic  fundamentals  of  reading,  writing,  and  arithmetic  are  stressed  in 
Group  I.  The  course  is  designed  to  bring  adults  to  a functional  level  whereby 
individual  study  is  possible.  Some  basic  science  and  social  studies  are  introduced 
at  this  level. 

GROUP  II 

Group  II  is  a continuation  of  the  first  level  with  more  individual  study  and  a 
greater  scope  of  subject  matter  including  science  and  social  studies.  With  the 
completion  of  Group  II,  the  adult  should  be  equipped  to  go  into  the  Adult  High 
School  program. 

ADULT  HIGH  SCHOOL 

The  Adult  High  School  program  is  designed  for  the  adult.  It  is  an  individualiz- 
ed and  unpaced  learning  environment.  Students  work  individually  and  progress 
according  to  their  own  abilities.  Standarized  tests  are  used  to  determine  achieve- 
ment. Adult  students  are  placed  in  the  learning  environment  according  to  the 
results  of  preliminary  testing.  When  post-test  scores  indicate  that  the  required 
achievement  level  has  been  attained,  the  student  is  then  eligible  to  receive  the 
Adult  High  School  Diploma. 
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Each  student  enrolled  in  the  Adult  High  School  program  will  be  expected  to 
furnish  a transcript  of  any  previous  high  school  work. 

Classes  inclusive  of  the  following  are  required  of  those  enrolled  in  the  High 
School  program: 


English  I,  II,  and  III 

Reading  Improvement  I and  II 

General  Mathematics 

Algebra  I 

Our  Nation 

Our  Democracy 

Our  American  Constitution 

Using  Science 

Scientific  Living 

CULTURAL  DEVELOPMENT  AND  GENERAL  INTEREST  COURSES 

The  cultural  development  program  enables  the  adult  to  learn  a skill  in  an  area 
of  his  own  interests.  The  cultural  development  courses  offered  are  not  Institute 
credit  courses  but  in  most  instances  carry  the  character  of  Institute  instruction.  All 
classes  offered  by  the  Institute  are  open  to  the  adults  of  the  community  through  the 
Adult  Education  and  Extension  Department. 

Classes  offered  each  quarter  will  vary  according  to  seasonal  nature  and  demand. 
Before  any  class  can  definitely  be  scheduled,  there  must  be  an  indication  through 
applications  that  a sufficient  number  of  adults  will  be  enrolled. 

Prepared  listings  of  proposed  classes  are  available  each  quarter  and  may  be 
obtained  by  contacting  the  Adult  Education  Division. 

LEARNING  LABORATORY 

The  Learning  Laboratory  program  at  the  Edgecombe  County  Technical  Insti- 
tute is  designed  to  provide  study  opportunities  in  practically  any  field  that  might 
be  of  interest  to  residents  of  the  Edgecombe  County  area. 

Persons  interested  in  participating  in  the  Learning  Laboratory,  after  an  initial 
interview,  are  provided  study  materials  starting  at  a point  in  keeping  with  their 
achievement  level  and  are  able  to  progress  from  there.  Students  may  elect  study 
times  adjusted  to  their  own  convenience  and  schedules  in  that  the  Laboratory  will 
be  in  operation  on  a schedule  adjusted  to  the  needs  of  participants. 

A “Learning  Laboratory”  is  essentially  an  individual  study  situation,  in  which 
any  person  eighteen  years  of  age  or  older  may  under-take  most  any  level  of  Reading, 
English,  Math,  Social  Studies,  or  Science  that  he  desires.  All  of  the  material  used 
in  the  lab  is  programmed;  therefore,  there  is  no  need  for  a classroom  teacher. 

Programmed  material  is  designed  in  such  a manner  as  to  aid  the  student  in 
learning  information  in  small  sequences  called  “Frames.”  Each  frame  requires  an 
immediate  response,  and  each  response  is  immediately  checked.  If  the  student  fails  to 
learn,  or  learns  incorrectly,  the  program  makes  the  correction  or  re-teaches.  In  this 
manner  the  student  progresses  at  his  own  rate;  he  neither  has  to  wait  for  others 
to  catch  up  nor  slow  down  to  someone  else’s  rate. 


Page  26 


The  coordinator,  the  person  in  charge  of  the  learning  lab,  has  the  responsibility 
of  locating  the  level  at  which  a student  can  proceed. 

In  addition  to  the  organized  classes  at  the  basic  and  secondary  education  levels, 
the  General  Adult  Division  offers  a large  variety  of  courses  both  at  the  school  and 
throughout  the  area  it  serves.  The  type  and  frequency  of  these  offerings  are  deter- 
mined by  the  demand  and  interest  in  a given  area  of  study. 


ADMISSION  REQUIREMENTS 

Any  adult  who  has  a desire  to  raise  his  or  her  educational  level  and  who  is  able 
to  benefit  from  a course  may  enroll  in  the  general  adult  classes. 

EXPENSES 

There  is  no  charge  for  the  Basic  Education  and  only  a small  fee  to  cover  the 
cost  of  instructional  materials  in  the  Secondary  I and  II  classes  Charges  for  other 
general  adult  classes  are  determined  by  the  length  of  the  course  and  instructional 
materials  needed. 

EXTENSION  DIVISION 

Edgecombe  County  Technical  Institute  provides  training  in  numerous  subjects 
through  its  Extension  programs.  Extension  classes  are  held  both  at  the  school  and 
at  various  locations  throughout  Edgecombe  County.  These  classes  are  designed  to 
prepare  individuals  for  employment  or  to  upgrade  workers  already  employed. 

The  extension  department  also  serves  area  industries  and  public  agencies  by 
providing  training  for  their  employees.  Training  under  this  division  of  the  Institute 
can  be  offered  at  any  time  a need  for  such  training  is  established.  Full  details  can 
be  obtained  by  contacting  the  Director  of  Extension  programs  at  the  school. 


ADMISSION  REQUIREMENTS 

Generally  speaking  any  individual  who  is  18  years  of  age  or  whose  high  school 
class  has  graduated  is  eligible  for  admission  to  extension  classes;  applicants  are 
usually  admitted  on  the  first  come,  first  served  basis.  Some  classes  may  have 
specific  admission  requirements,  in  such  cases  the  Director  of  Extension  programs 
will  inform  applicants  of  these  requirements. 

EXPENSES 

Many  of  the  extension  classes  are  offered  without  charge  to  the  students;  in 
other  cases  a small  fee  is  charged  to  cover  the  cost  of  instructional  supplies.  Any 
charges  should  be  paid  at  the  first  class  session 

CERTIFICATES 

The  Extension  Division  issues  certificates  to  those  who  complete  a course 
satisfactorily. 


Page  27 


APPRENTICESHIP  TRAINING 


Many  men  learn  a trade  by  working  on  the  job  acquiring  skills  by  using  the 
tools  of  the  trade.  The  Institute  offers  opportunities  for  these  men  to  acquire 
related  instruction  in  the  classroom  at  night. 


DISTRIBUTIVE  OCCUPATIONAL  TRAINING 

A growing  need  for  better  trained  retail  personnel  is  another  area  in  which 
the  Institute  offers  opportunity  for  training.  Classes  are  available  in  the  following 
subject  areas: 


Business  Management 
Marketing  Research 
Business  Insurance 
Personnel  Management 
Shop-lifting  Prevention 
Personality  Development 


Job  Relations  in  Business 

Credit  and  Collections 

How  Our  Business  System  Works 

Advertising 

Customer  Relations 

Interior  Display 


VOCATIONAL  EXTENSION 

Vocational  extension  classes  are  offered  both  on  the  campus  and  in  the  local 
industrial  plants.  On  campus,  the  following  classes  are  available  to  the  citizens 
of  this  area: 


Small  Engine  Repair 
Welding 
Brick  Masonry 
Electrical  Apprentice 
Automotive  Courses 


Appliance  Repair 

Air  Conditioning  and  Refrigeration 
Oil  Burner  Service  and  Repair 
Blue  Print  Reading 


Vocational  in-plant  and  up-grading  classes  are  offered  upon  the  requests  of 
local  business  and  industry. 

In-plant  programs  are  designed  to  improve  and  enhance  employee  skills.  In- 
dustry is  invited  to  make  its  needs  known  to  the  Director  of  Extension. 
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CALENDAR 

1968-1969 

DATE 

DAY  OF  WEEK 

ACTIVITY 

FALL  QUARTER 

September  9,  1968 

Monday 

Official  Registration 

September  10,  1968 

Tuesday 

Classes  begin 

September  20,  1968 

Friday 

Last  date  to  enter  classes 

November  26,  1968 

Tuesday 

End  of  Fall  Quarter 

WINTER  QUARTER 

December  2,  1968 

Monday 

Official  Registration 

December  3,  1968 

Tuesday 

Classes  begin 

December  13,  1968 

Friday 

Last  date  to  enter  classes 

December  20,  1968 

Friday 

Christmas  Holidays  begin  after  last  class 

January  2,  1969 

Thursday 

Classes  resume 

February  27 , 1969 

Thursday 

End  of  Winter  Quarter 

SPRING  QUARTER 

March  4,  1969 

Tuesday 

Official  Registration 

March  5,  1969 

Wednesday 

Classes  begin 

March  14,  1969 

Friday 

Last  date  to  enter  classes 

April  2,  1969 

Wednesday 

Easter  Holidays  begin  after  last  class 

April  8,  1969 

Tuesday 

Classes  resume 

May  23,  1969 

Friday 

End  of  Spring  Quarter 

SUMMER  QUARTER 

June  3,  1969 

Tuesday 

Official  Registration 

June  4,  1969 

Wednesday 

Classes  begin 

July  3,  1969 

Thursday 

Independence  Holidays  begin  after 
last  class 

July  7,  1969 

Monday 

Classes  Resume 

August  21,  1969 

Thursday 

End  of  Summer  Quarter 

August  22,  1969 

Friday 

Graduation 

BURKHEAD-DeVANE  PTG.  CO.,  INC. 
FAYETTEVILLE,  NORTH  CAROLINA 


c 


EDGECOMBE  COUNTY  TECHNICAL  INSTITUTE 
P.  O.  Box  277 

Tarboro,  North  Carolina  27886 


